
Job Request & Approval
Engine From request to approval, here's how it works.

What Powers The Engine

Job Request

A form a user can submit to request a new 
Wamly project (vacancy). Includes project 

name, department, cost centre, and 
employment type.

1

 Requesters 

Example

HR Line Manager

Authorised users who 
submit job requests for 

new projects.
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Organisation Admin

Example

HR Manager

Users with permission to 
create and manage 
approval workflows.
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Project Team 

Example

Internal Recruiter

Users with project creation 
permissions who set up 
and manage projects.
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Approvers

Example

CFO

The decision-makers
who review requests and 
approve or reject them.

4 Roles

Wamly’s  Approval Engine
From request to approval workflows, here's how it works.

Approval Workflow

A set of approval rules linked to activating 
a project. It determines who needs to 

approve and how many approvers
must agree.



4 Workflows

The Organisation Admin Flow

4
Choose the decision

mode and publish

3
Select the approvers

2
Create a workflow and
define the conditions

1
Go to My Org > Approvals

The Requestor Flow

4
Track its status: Pending,

Approved or Rejected

3
Submit the request

for approval

2
Complete the
project spec

1
Go to Projects and

select + New Request

The Project Team Flow

4
Once approved,

click Activate

3
If approval is still required,
select Request Approval

2
Complete the
project setup

1
Get added to the project

by the Requestor

The Approver Flow

4
Approve or Reject

(with reason)

3
View the

approval workflows

2
Review the project spec

and attachments

1
Receive in-app

notification and/or email

Audit Trail
Every event is logged.

The audit trail is immutable.
When your auditor comes calling, you've got the receipts.

Workflow
Changes

(created, edited, archived)

Every Approval
Decision

Admin 
Overrides

 (with mandatory reason)(who, when, why)


